Media Advisory Template

(Print this on your school’s letterhead, if possible.)


MEDIA ADVISORY

Local SkillsUSA Students Host [your event] 

Event is one of hundreds taking place as part of SkillsUSA National Week of Service 


WHAT:  	To celebrate the anniversary of the founding of SkillsUSA and as part of SkillsUSA National Week of Service, (give a brief description of your event here.)

WHO:	(Give a brief description of your chapter and any partners who will be participating with you.)

WHEN:		(Date and time)

WHERE:	(Location, address, and any additional specifics about your event location)

BEST VISUAL: 	(Describe a highlight of your event that would be worthy of a photo in your local newspaper or that might make an entertaining segment on the evening news.)	


List the names of any speakers or other local dignitaries who might be participating in your event and who would be available for interviews.

For additional information or to schedule an interview prior to the event, please call (list your designated media contact here with a phone number.)






News Release Template

(Print on your school’s letterhead, if possible)



FOR IMMEDIATE RELEASE				CONTACT: (Names)
									Phone number
									email


Local SkillsUSA Students Host [your event]

Event is one of hundreds taking place as part of  
SkillsUSA National Week of Service


YOUR CITY, State, DATE – [Lead paragraph to include the name of your SkillsUSA chapter, type of event, where and when.]

SAMPLE ONLY – DO NOT USE 
Anytown, Any State, May 4, 2014 – Wheelchair bound book lovers will have easier access to the Anytown Library as dozens of carpentry students from Anytown High School’s SkillsUSA chapter work together to build a new handicapped accessible ramp to the library’s front door.  The event, which is one of hundreds taking place across the country as part of SkillsUSA’s National Week of Service, begins at 9 a.m. on Saturday, May 5. 

[QUOTE FROM CHAPTER SPOKESPERSON] 
SAMPLE ONLY – “We knew the old ramp needed repairs, but we decided to design and build an entirely new and improved ramp,” said Jane Doe, SkillsUSA chapter president. 

The goal of the SkillsUSA event is to [finish the ramp in only one day by involving the entire community in building the ramp.] 

Volunteers should meet [in the library parking lot at 8 a.m. and bring carpentry tools.]

For more information, contact [your local contact info here.]


